Instructions for retrieving and adding resources

To NCCI web-based Resource Library

If you wish to retrieve a Resource:

1. Select a category from the list (example: “Best Practice”)

2. Click on Filter.

3. Click on the Description of the Resource to view the Resource.

   4.  Under the Download column, click on the Green down arrow icon to download the document, then click on save. 

If you wish to submit a Resource:

1. Click on Add a New Resource

2. Enter a description of the Resource

3. Enter key words; key words should be separated by a comma (example: higher education,graduate studies)

4. Click on Browse and browse to the document you wish to submit. Click on that document.

5. Select a category (example: “Best Practice”)

6. Enter your email address and institution

7. Click on Submit

8. Click on Return to List 

